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A.

E.

NOTICE OF THE REGULAR MEETING

OF THE BOARD OF DIRECTORS

OF THE TOWN OF DISCOVERY BAY CSD
Wednesday March 2, 2011

1800 Willow Lake Road, Discovery Bay, California
REGULAR MEETING 7:00 P.M.

Website address: wwy.iodb.ca.gov

Regular Meeting 7:00p.m.
Closed Session Meeting after Regutar Meeting

ROLL CALL
1. Call business meeting to order 7:00p.m.
2, Pledge of Aflegiance

PUBLIC COMMENTS (Individual Public Comments will be limited to a 3-minute time limit)

The public may address the Board on any issue in the District's jurisdiction, which is not on the agenda. The
public may comment on any item on the agenda at the fime that item Is taken up. Any person wishing to speak
must come up and speak from the podium. There will be no dialog between the Board and the commenter. Any
clarifying questions from the Board must go through the Chair.

AREA AGENCIES REPORTS / PRESENTATION
1. SHERIFF'S OFFICE REPORT — (AC)

2. CHP REPORT — (AC)

3. FIRE DISTRICT REPORT - {AC)

4. EAST CONTRA COSTA FIRE PROTECTION DISTRICT REPORT — (AC)
5. SUPERVISOR MARY PIEPHO, DISTRICT Ili REPORT ~ (AC)

OMMITTEE/LIAISON REPORTS
1. Trans-Plan Report — (AC)
2. GCounty Planning Commission Report — (AC)
3.  Code Enforcement Pricrity Repori — (AC)
4.  Special Districts Report **

**These meelings are held Quarterly

CONSENT CALENDAR
All matters listed under the CONSENT CALENDAR are considered hy the District to be roufine and will be

enacted by one motion.
1.  Minutes of the Regular Meeting dated February 16, 2011
2.  District Invoices

NEW BUSINESS AND ACTION ITEMS

CHAIR REPORT AND DIRECTORS’ COMMENTS

Town of Discovery Bay CSD Board of Directors
Meeting Agenda for March 2, 2011




MANAGERS REPORTS
1. Landscaping Report
2. Water and Wastewater Report

GENERAL MANAGER’S REPORT

LEGAL COUNSEL REPORT
1.  Discussion regarding Board Meeting Rules of Order and Amend Board's Rules of Procedure to consider

adopting Rosenberg’s Rules of Order

CORRESPONDENCE — Discussion and Possible Action
1. R — Letter to Supervisor Piepho from David O. Livingston regarding the staff of David O, Livingston to

research the P-6 fund balance
2. R - Contra Costa County Department of Conservation & Development regarding revised Agency Comment

Request Form dated February 9, 2011
3. R - Copy of letter from the California Regional Water Quality Control Board regarding the June 2010

sanitary sewer overflow dated February 9, 2011
4. R - Letter from Supervisor Piepho regarding a Board Order - January 25, 2011, Byron Corners General

Plan Amendment Study Authorization dated February 9, 2011

PUBLIC RECORD REQUESTS RECEIVED
Request from Mark Doran — 2010-2071 Submissions and resubmissions to and from County for AC Functions —

Dated February 10, 2011
Request from Don Flint — Names and Email addresses of the people who received the Annual Renewal of the

Town of Discovery Bay CSD Agendas email — Dated February 11, 2011
Rerquest from William Richardson — Follow up CSD Defamation of Citizens Submitting PRRs — Dated February

11, 2011

FUTURE AGENDA ITEMS

ADJOURNMENT

1.  Adjourn to the Special Mesting on March 2, 2011 at 1800 Willow Lake Rd — l.ocated in back of Delta
Community Presbyterian Church.

CLOSED SESSION:
CONFERENGCE WITH LEGAL COUNSEL
Initiation of litigatfon, Government Code Section 54956.9(c)

One {1} potential case

Return to open session; report on closed session.

ADJOURNMENT
1. Adjourn to the next regular meeting on March 16, 2011 at 1800 Willow Lake Rd — Located in back of Delta

Community Preshyterian Church.

“This agenda shall be made available upon request in altarnative formats to persons with a disability, as required by the
American with Disabilities Act of 1990 (42 U.S.C. § 12132) and the Ralph M. Brown Act (California Government Code §
54954.2). Persons requesting a disability related modification or accommodation in order fo participate in the meeting
should contact the Town of Discovery Bay, al (925)634-1131, during regular business hours, at least twenty-four hours

prior to the time of the meeting.”

"Materials related to an item on the Agenda submitted to the Town of Discovery Bay CSD after distribution of the
agenda packet are available for public inspection in the District Office located at 1800 Willow Lake Road during narmal

business hours."

Town of Discovery Bay CSD Board of Directors
Meeting Agenda for March 2, 2011
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President - Kevin Graves ° Vice-President - Briah Dawson ¢ Director - Mark Simon © Diregfet - Chris Steele ¢ Director - Ray Tetreauit

MINUTES OF THE REGULAR MEETING
OF THE BOARD OF DIRECTORS OF THE
TOWN OF DISCOVERY BAY CSD

Wednesday Fsbruary 16, 2011
1800 Willow Lake Road, Discovery Bay, California

Website address: www.todb.ca.qov

.REGULAR MEETING at 7:00p.m,
A. ROLL CALL

% D,
The meeting was called to order. Preside%f{igpages led in the Pledg&g’,‘ﬁ%llegiance. Roll call was taken and
5 2R e

all directors were present, D w‘-‘f%f

i,

B. PUBLIC COMMENTS (Public Comments willthe limitedsfoia.3-minute time limit)
There were several residents attending the Yfnesting#t6%dSéuss th& Discovery Bay Property Owner
Association (DBPOA). Th?@_l‘,@ggdents were nofified,6Y the use“oeail that they should attend the Town of
Discovery Bay CSD mogfl %@[j}e‘}names below*gre those thatspoke on the subject and expressed their
concern with the DB%@A. Somef’g’; E%%e residents pre%g'ded documentatfon to the Town of Discovery Bay CSD

Board. . o '%5}

Resident Anthony*Ste ,)%’Resident Roger di Fals, Res@enijrank Visintin, Resident Jack Snavaly,
Resident Bob Quist, Reﬁfgﬁg obf rlj, ygent, and Residéﬁ‘ Lynne Willenburg

Resident Don Flint — Would-fﬁ ﬁafy thel deuments placed within the minutes. He expressed his

55 2 =
KeidthavetisDBROA d
gl R‘Ej o, s 4%}
‘N

ner char
©

: G %
C. PRESENTATIONS ‘%\ﬁ%ﬁ%‘ Uy,
@gg%%( ; q‘%{#%% Te T F A

i . :
D. CHAI ’RQ‘EE?ORT AND DIRECTORS’ GOMMENTS
PresidentiGraves — Statediifiat he, Director Steele, and General Manager Howard attended the LAFCo
meeting andidise

?’EQE_%IQFCO, afid moved to this point of the meeting. President Graves stated that Michael R.
McGill was swornti thesjaist meeting. He was elected to be the Special District to LAFCo Representative
{2} candidates, Mich?§?R. McGill as the secondary for the LAFCo seat and Thomas E. Baldocchi, Jr. as the
“The Board voted three (3} to two (2) to votes for Thomas E. Baldocchi, Jr. as the primary
for the LAFCo seat. President Graves voted for Mr. McGill because he belleved that the qualificatfons of Mr.
McGill exceeded those of Thomas E. Baldocchi, Jr and did not feel comfertable having Thomas E. Baldocchi,
what the Board vote was.” President Graves also bslieves that any other Board Member would have felf the
same way as he if they were present at the Special District Election to LAFCo Meeling hearing the
would have won by seven (7) votes, If he would have voted for Thomas E. Baldocchi. He expressed his
apology for altering his decision on voling for the candidates for the Special District Election for LAFCo.
the Board makes a choice on a vote it should not change and does not believe that President Graves s

entitled to change the vote, nor should he have changed his vote. Director Tetreault helieves that President

@‘%écussed the i,é‘“ s from that meeting. President Graves also moved item F-4, the Speclal

District Electioh] {
, et the; ; X
by eight (8) votes. Wi eliithe Board met at the January 19, 2011 Board meefing, they made a decision on two
primary LAFCo seat:
Jr represent our district. “The vole was a three (3) to two (2} vote and [ changed my vote, which changed
qualifications. President Graves also pointed out that Michael R. McGill won by eight (8) votes, therefore
Director Simon accepts the apology of President Graves, however, still has an issue with the decision. When
AGENDA ITEM - E-1
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Graves broke the trust of the Board, Director Tetreault also believes that the Board made the decision of who
to vote for and the choice was made by President Graves to change that vote. Director Steele expressed that
it Is important to make a decision and not make a change on your own but make a change as a Board.
President Graves also attended and discussed the items from the East Conira Costa Fire Protection District
meeting and the Confra Costa Aviation Advisory Commitiee meeting. He also provided his reports.
Vice-President Dawson — Attended the School Board meeting and discussed the items.

Director Steele — Stated that he, President Graves, and General Manager Howard attended the LAFCo

meeting and discussed the items from the meeting. He provided a report, %

Director Tetreauit — Attended the Comimunity Center Committee meeting ’hnd discussed the three (3)

Committee’s, the Community Center, the Budget Review, and the Comn : ications and a press release was

sent out requesting citizen involvement,

CONSENT CALENDAR
1,  Minutes of a Regular Meeting from February 2, 2011

2. District Invoices

% r {!

Application and Adoption of Resolution 2011-03 for g1 -ﬁixt—of _Agency Service /ggre rg\ent Farnholz

3.
4, Change order to McFadden Construction for Sggde Stru 'ctur@ at UV Control Platforqg
B, Measure WW Local Grant Program Project, Gg(W\QI;/(%rant) Ap’gfycanon for Comelf “T:‘a‘ K Pfayground

Replacement %//// 55:"
President Graves -- item three (3} and item five (5) pulled fro efit Calendar
iWiotion made by — Director Simon to approve items one (1), fwo 2), and four (4) of the Consent Calendar
and seconded by Vice-Prasident Dawsons E}Motlon carried by the fojlo‘imng vote: AYES: 5, NOES: 0
Discussion on ltem three (3) on the Consg £ Calendar - Appllcatron and Adoption of Resolution 2011-03
for an Outof-Agency Service Agreement‘%—v_@E n olz -~ The Board?‘an@,@enerai Manager Howard

discussed the item in regards to the condmons gtt e, agreement, %[ong with the heaith and safety

issues.

Motion made by — Direcior Tetreaull {o approvg%ls it ’and‘se%'oj'ldgc?by Vice-President Dawson.

The item had more dlscigssro Jg regards to the?(s;f[%‘ cture of tﬁ‘e:agreement along with the conditions of
the item. The reso!utton staf the details ofithe agreeme ftherefore will move forward with the
approval agreemer 1% Notion cam by the followin gvote AYES: 5, NOES: 0

Discussion on itgims ﬁve(. {5) on th e Consent Ca!end ) a(“Measure WW Local Grant Program Project (\WW
Grant) Application for (f‘of | Part Pfayground Replad‘é'ment — Landscape Manager Perez discussed items

on the WW Grant Apphcatto /g»g;,;—
Motion m e by, Vice- Pres t Da 211l /(79 fhlS item and seconded by Director Tetreauit. Motion

efr’"m
AYES: 5, NOES 0
carrie /ﬁ Jow éte Ej {/

NE :BUSINESS AND’ACT[ON ITEM%’«‘&
(trict Board Representation (AC)

5E}; st Contra Costa Eé%“frotectmgg
Prem t Graves — State gpgt there was a lack of support from the representative. President Graves also
stated (fﬁ’é’ 2 rls Finetti resignad from rhe ECC Fire Protection District Board and that creates an opening on

that Boar Ihere will be a p%%trng for the position on the Contra Costa Website and thers wili be ten (10)

days to apply‘f t;tjgat poslt:on‘?
2. Water Met stall gn Status Report
General Manager o owar 7. Stated that this item Is to obtain feedback from the Board.

Thera was d[scussrmgpe ween the Board and General Manager Howard on the concerns of this ilem. The
item has been placegon the Agenda Forecast with a pending status.

3. Direction fo Staff and Letter of Support for Siifer Park Improvement Project (FY 2011-2012)
General Manager Howard — Stated that this item is direction to Staff with a letter of Support for the Slifer
Park Improvement Project.

Landscape Manager Perez — Provided other details on the project including the pickle ball courts, a shade
structure, and a restroom. There were concerns In regards to the resfroom so that particular item will be
reviewed ai a later time. There was discussion on the project between the Board and some of the public.
Motion made by — Vice-President Dawson recommends that we send a letter of support to the County for
Slifer Park Improvement Project and seconded by Director Simon. Motion carried by the following vote:
AYES: 5, NOES: 0

4. Report on Speclal District Election to LAFCo
President Graves — Provided details under Agenda item D within his Chair report

Town of Discovery Bay CSD Board of Directors
Meeting Agends for February 16, 2091 -Pg.2




G. VEOLIA REPORT
1. Veolia Report for January 2011
Veolia Manager Gerald Smari — Gave details of the monthiy report

2. Veolia Report for 4" Quarter 2010

H. MANAGERS REPORTS
General Manager Howard — Stated that for informational purposes, he has a f@bnc gasket that is from a fire
hydrant and a water valve that was corrosive due fo the soil leading to leaksg; @’eﬁeral Manager also pointed

out that he has been recelving interest for the Internship program.

l. GENERAL MANAGER REPORT

J. DISTRIGT LEGAL COUNSEL REPORT S &
Legal Gounsel Schroeder — Pointed out that the Board dg .5 fiothave any jur
the DBPOA., P ’

K. CORRESPONDENCE-Discussion and Possible Agtidny, %,

1. R~ Conira Costa County Aviation Advisory Coﬁmltieg Minutes f;gjygvember g9,2010

2. R - Letter from Supervisor Piepho to Sheriff David O. [’.IVIH ten regé{dmg the currefit fund balance for
the Discovery Bay P-6 Zones dated February 1, 2011 4
3. R — Lstter from Supervisor Plepho%gegardmg recent corre

February 2, 2011 2 “"’w
R - State Route 4 Bypass Authority Mlhuﬁj%fowanuary 13, 201 1’%{«;’ L

R - Byron Municipal Advisory Council M& etmg’ MI Ujes for January 20‘%011
R - Letter from LAFCo regarding the Transmlttal of}Go gespondencg;fmm Don Flint dated February 3,
T, S

201 5 i,
{% 0,4{{:?" @%gfi“

i. PUBLIC RECORD REO_U{S%%‘{“’ECEIVED 5:':,;«*
Request from eran} chardson%’@ommunlty Cent%ﬂSilll ccntmuing Dated January 28, 2011

s

s’%pdence from Sheriff Livingston dated

NN

M. FUTURE AGENDA ITEMS ( wg;,z‘{(\
N. ADJOURNMENT / f;}f ﬁ}%
PRegular meeting of March 2, 2011 starting at 7:00pm at

The meetjg’ Gas A d;ourned atf8f53p m. to
1800 Vy/ﬁow Lake“Ro‘ Te i[»,ocated i fp‘@ck of the Delta Community Presbyterian Church,

o

/7 L
2t 5 e .
s, ?g‘} zﬁfé{%@?’

*ﬁ% )
&
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Meeting Date

Town of Discovery Bay CSD
AGENDA REPORT

March 02, 2011

Prepared By: Liz Hardy, Accounts Assistant
Submitted By: Rick Howard, General Manageﬁv{

Agenda Title

District Invoices

Recommended Action

Staff recommends that the Board approve the listed invoices for payment

Execufive Summary

District invoices are paid on a regular basis, and must obtain Board authorization prior to payment. Staff recommends Board
authorization in order that the District can continue to pay warrants in a timely manner.

Fiscal linpact:
Amount Requested $178,951.66
Sufficient Budgeted Funds Avallable?: Yes (If no, see attached fiscal analysis)
Prog/Fund # See listing of invoices. Category: Operating Expenses and Capital Improvements

Previous Relevant Board Actions for This Item

Attachments

Request For Authorization to Pay Inveices for the Town of Discovery Bay CSD

Town of Discovery Bay CSD Operating and Capital Budgets

Request For Authorization to Pay Invoices for the Discovery Bay Lighting & Landscape District #8
Discovery Bay Lighting & Landscape District #8 Operating and Capital Budgets

Request For Authorization to Pay Invoices for the Discovery Bay Lighting & Landscape District #9
Discovery Bay Lighting & Landscape District #9 Operating Budget and Capital Budgets

AGENDA ITEM: E-2 -
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39

41

Acct Code
7002

7002
7003

7005
7010

7010
7670

7010
0809-002

7010

7011

7135
7136
7135
7135
7135
7138
7135
7135

37
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137
7137

7290
7730

7300
7665

7300

1of2

Request for authorization {o pay invoices
For the Meeting on March 2, 2011
Town of Discovery Bay CSD
For Flscal Year's 710 - 6111

Express Employment Inv# 99275138-8, dtd 2/9/11 Payroll for Temp Services

RellaStar Life Insurance Co. Emp# JRE2, ING Employer # JR52 457 (b) for Feb 18-28 for 3.04.11 Check
ReliaStar Life Insurance Co. Emp# JRS2, NG Employer # JRE2 457 (b} for Feb 16-28 for 3.04.11 Check

Sub-Total

Neumiller & Beardsles Inv# 238446, dtd 2/9/11 General services performed thru 1/31/11

AMS.NET Invit 125221, did 2/18/11 Camera issue, switch port dead or having issues

Blg Dog Computer Invit 20090930-13, did 2/11/11 Remote assistance
Big Dog Computer  tnvi# 20080930-13, dtd 2/11/11 Paris memory for pc3200

Sub-Total

L.uhdorff & Scalmaninl  Inv# 26600, dtd 01/30/11 DB Water Master Plan senvices rendred thru 1730711
Luhdorff & Scalmanini  Inv# 26586, did 1/30f/11 We!ll & Pump Station 6 Deslgn & Const-serv thru 1/30/11

Sub-Total

Telstar Instruments  Invi 65384, dtd 01/31/11 Field reports dated 1/24-1/27/11 job# 21542

Veolia Waler Inv# 451, did 1/21/11 Discovery Bay R&M Overage

WATER
PG&E f Acc 2943721807-5 Newport WTP

PG&E / Accl# 2020602600-9 Willow Lake WWTP

PG&E / Accl# 3349549227-5 Well #3 DB Blvd & Edgeview
PG&E f Accti¥ 6760524303-8 Irri, Controller (Newport @ Well 4A)
PGS&E f Accti 7068319849-6 Well #5

PG&E / Accl 8351173112-3 Well #2

PG&E ! Acclf 8609981202-5 Well #1 (Gas)

PG&E [ Accl# 8651647866-5 Well #1

SEWER

PG&E J Acel# 0631986334-3 Newport Lift Station

PG&E / Accl# 1182741894-5 Pump Station D

PG&E f Acct# 1318320217-8 Pump Stallen A

PG&E / Accl# 2068717691-6 Pump Station G

PG&E / Acct# 2172798825-1 Pump Station R

PG&E f Acct# 2527523613-8 Pump Station S

PG&E / Accti 3016215915-3 Pump Station F

PGAE / Acct# 3101013157-6 Lakes 4 Lift Station

PG&E ! Accl# 3497478293-9 Lakeshore Lift Station

PG&E / Accl# 3881134136-3 WWTP #1

PG&E / Acct# 4193708211-6 Pump Statlon C

PG&E ! Acct# 42010001594 Golf Course Valve Station
PGA&E J Accl# 4225081240-3 Disc WWTP & Pump Station W
PGA&E / Accl# 45162304211 Pump Station H

PG&E / Acct# 7234986505-4 Pump Siation J

PG&E / Acct# 73121157568-7 SS/HWY 4 E/Disco Bay Blvd W/O Bridge
PG&E / Accl# 7630923070-4 Pump Station E

PG&E / Accl# 8343916134-6 Fern Ridge Circle/Hofmann
PG&E [ Accl# 8440118997-5 Knightsen School Pump Sfation

Pleasant Hill Rec & Park District Did 2/24/11 AB 1234 Ethics Tralning
Pleasant Hill Rec & Park District Did 2/24/11 AB 1234 Ethics Training

01M2-02H0MA
01/111-02/09/11
01/11-02/08/11
01/12-02/10M1
01A10-02/08M11
01M11-02/09/11
01/11-02/08/11
01/41-02/09/11
Sub-Total

01412-02/10/11
01/11-02/09/11
0111-02/09/11
01/12-02/10/11
01H2-02110/11
01/113-02/11/11
0110-02/08/11
01/11-02/G9/11
0110-02/08M1
01/12-02M0M1
0112-02H0M11
01A13-02/1111
0112-02/110/11
01/11-02/09A11
01/11-02/09/11
011120211011
01/10-02/08/11
01/08-02/07/11
01H11-02/09/11
Sub-Total

Sub-Total

Amerlcan Retrofit Systems  Invif 51, did 2/23/11 Install GF1 outlst In control box 9 on DB Blvd
American Relrofit Systems  nvi# 52, did 2/23/11 Install emergency light in LS/C, also light bulb district off

Sub-Tofal

Hach Company [nv# 7113146, did 2/14/11 Annual service for plant #2 al UV area

$163.05

$350.00

$590.22
$940.22

$6,430.36
$112.60

$170.00

$191.80
$361.80

$7,529.15

4,370.00
$11,899.16

$390.00

$5,072.49

$3,577.20
$3,206.43
$18.71
§14.71
$5,920.78
$1,6862.77
$46.57

$1,384.47
$156,930.64

%1,871.14
$103.21
$48.74
$28,15
$48.0%
$287.86
$522.71
585,15
$441.70
$2,365.00
$48.15
$32.68
$25.98
$22.31
$202.50
$15,024.20
$234.25
$527.77
§27.42
$22,446.92

$135.00 .
$980.00
$225.00
$140.00
$150.00
$290,00

$1,638.00

AGENDA ITEM - E-2
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42

44

45
46

47
48

59
60
61
62
63

G4

65

7300
7300
7300

7300
7300

7300
7300

7300
7300
7685

7330
7330
7420
7420
7430
7430
7430
7430
7430
7430
7630
7720

7952

7952

20f2

J.W, Backhoe & Constr. Invi# 1475, dtd 2/15/i1 Leak at 1963 Seal Way
JW. Backhoe & Constr. [nv# 14786, dtd 2/15/11 Dug up leaking gate valve at 1973 Seal Way

J.W. Backhoe & Constr. Inv# 1477, did 2/15/11 Dug up leak at 4555 Discovery Point
Sub-Total

MCI Engingering, Inc. Inv# 01, did 2/22/11 Labor and equipment on waterline at Health Club

MC! Engineering, Inc. Inv# 01, dtd 2/22/11 Labor, equipmat, material, subcentrclor et 5501 Beaver Ln
Sub-Total

Paul E Vaz Trucking, inc. lnv# 11588 did2/18/11 Materials for waste water plant

Paul E Vaz Trucking, Inc. Inv# 11899, did 2/18/11 Hauling for water freatment plant
Sub-Totai

R & B Company Invi# 51246939.001, did 2/11/11 B9 conc utilily box 10-1/4x17-1/4
R & B Company Inv# 51247451.001, dtd 2/15/11 Lb400 clow hydrant b/o check

R & B Company Inv# §1247272.001, did 2/11/11 Tools for Dan
Sub-Total

Basic Chemical Solutlens  Invi#t 815837657, did 2/10/11 Chemicals for 1800 Nawport Drive

Baslc Chemlcal Sclutions [nv# S15837658, dtd 210/11 Chemicals for 1800 Willow Lake Drive
Sub-Total

MailFinance Inv# N2297266, dtd 2/18/11 Lease payment for 3/19/11 - 0418/11
Neopost by Neapost [nvi# xooo-x00000000:-4668, did 2/04/11 Postage
Office Depot Inv# 551390624001, did 2/08/11 Office Supplies

Office Depot Inv# 652631749001, did 2/17/11 Office Supplies

Office Depot Inv# 552631816001, did 2/17/11 Office Supplies
Sub-Total

Quill Corp  Invi# 2299059, did 2/11/11 QB fite foldar Letter paper

UPS Invit 000012X417071, ditd 2/12/11 SDRMA pckg - status of anclillary coverage

UPS Inv# 000012X417081, did 2/19/11 Thompsen Publishing group books refurned
Sub-Total

Sunstaie Equip Inv# 4861626-001, dtd 2/11/11 Skiploader 4WD - vw/4 in 1 bucket

Brian Dawson did 2/11/11 Directors Meetings for Feb 2011

Dept of Conservallon & Development Bid 2/22/11 Basket Ball Ct to park rest of payment***
***To be Reimbursed hy Zone # 57

Villiage Nurserias Inv# 00193257, did 2/14/11 Ground cover for various areas***
***To be Refmbursed by Zone #'s 356 and 61

TODB TOTAL

$6,093.42
$4,470.98

$2,694.25
$13,268.65

$896.93

$1,808.27
$2,705.20

$644.76
$763.33
$1,408.09
$286.45
$1,020.79
$247.62
$1,664.86
$536.31
$1,185.97
51,722.28
$76.09
$621.89

$33.73
$26.96
$40.16
$99.85
$102.02
$11.42
$10.60
$22.02
$484.81
$500.60

$100.00

$532.60

21252011
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Acct Code

2120
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2120
2120
2120
2120
2120
2420
2120
2120
2120
2120
2120
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2120
2120
2120
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2310
2310
2310
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4834
4265
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2282
4829
4829
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Retuest for authorization to pay invoices
For the Meeting on March 2, 2011

Town of Discovery Bay, D.Bay L&L Park #8

For Fiscal Year's 7/10 - 6/11

PG&E / Accl# 0869258994-1 (Sprink Confr) DB Blvd. & Willow Lake
PG&E / Acclit 2068897992-9 DB Bivd across from 510

PG&E / Accli 2249446018-3 (Sprinkler) Disco Point, Tr #4077, Lot 71
PG&E / Acclif 2800977208-9 {Irf Contr} 9295Beacon Pl @ Str Lite
PG&E / Acch# 3736907925-8 (Sprink Contr) E/S Edgview Dr N/O DB Blvd
PG&E / Acclit 4111412785-9 (Sprink Contr) DB Blvd & Seal Way

PG&E / Accli 4455556569-5 (Sprinkler) Disco Point, Tr #3653, Lot 17
PG&E / Accli 5465914049-2 (Sprinkler) DB Blvd. & Spinnaker

PG&E / Acctf 5939734421-5 PG&E Owned Street & Highway Lighting
PG&E / Accli# 7135420365-6 (Sprinkler) Disco Point, Tr# 4077, Lot 65
PG&E f Acctff 7452568975-3 (Sprink Contr) S/E cnr DB Blvd & Willow Lk
PG&E / Accli 7696548482-7 (Sprinkler) DB Blvd, Tr# 4178, Lot &

PG&E / Acct# 8009270258-0 @ Clipper Dr wio Cove Gt 7723 Marina Dr
PG&E / Accli# 8101346815-2 (Irri Confr) Newport Dr. w/o Pier Ct

PGE&E / Acct# 8163719795-5 (irif Contr) 9271 Newport Dr @ Str. Lite
PGRE J Acch# 8167536097-8 (lirl Contr) @ Clipper Dr

PG&E 7 Acctf 8398010651-6 (Sprink Contr) Willow Lake Ct, Lot 31
PG&E f Accti 8400813429-2 (Sprinkler) Laguna Ct, Tr# 4076, Lot 18
PG&E / Acctf 8646920147-2 (Lites & Sprinklers) 2489 ‘A’ DB Bivd.

TODB Invi# 2628, did 2/1/11 Rsimb for Payroll charges from Sep 2010
TODB Invi# 2634, dtd 2/1/11 Reimb for Payroll charges from Oct 2010
TODB Invif 2640, did 2/2/11 Reimb for Payroll charges from Nov 2010
TODB Invi# 26486, did 2/2/11 Relmb for Payroll charges from Dec 2010
TODB Inv# 2652, did 2/3M1 Reimb for Misc charges from Jan 2011
TODB Inw# 2652, ditd 2/3/11 Reimb for Misc charges from Jan 2011
TODB Invi# 2652, did 2/3/11 Reimb for Misc charges from Jan 2011
TODB Inv# 2652, did 2/3/11 Reimb for Misc charges from Jan 2011
TODB invi 2652, did 2/3/11 Reimb far Misc charges from Jan 2011

Watersavers Iridgation  [nv# 11031651 ditd 2/23/11 Chemical suit w/hood elastic cuifs

01/11-02/09/11
0112-02/10/11
o1H1-02/08M1
01M2-02/10/11
01/11-02/09/11
o1/11-02/08/11
01/41-02/09/11
0141 1-02/09/11
01/19-02/16/11
01/11-02/09/41
01/11-02/09/11
01/11-02/09/11
01/11-02/09/11
01/11/02/09/11
01M12-02110M11
01/11-02/02/11
01/12-02/10/114
01/11-02/08/11
01M11-02/08/11
Sub-Total

Sub-Total

Green Valley Landscape Inv# 5489, dtd 2/10/11 Renovate frrig system on Seal Way at DB Bivd
Green Valley Landscape |nvif 5488, did 2/10/11 Renovate Irrig system on DB Blvd & Sand Pt Rd

Grean Valley Landscape Inv# 5490, dtd 2/10/11 Replace old gate valves, coupler DB Blvd/Sand Pt Rd

Valley Crest inv# 3696082, dtd 2/10/11 Landscape Maint for February 2011

Village Nurserles Invft 00193257, dtd 2/14/11 Ground cover for various areas

Page 1of 1

Sub-Total

$14.71
$140.44
$15.29
$15.44
$14.71
$14.71
$15.29
$14.71
$6,331.84
$15.20
$14.71
$16.29
$20.42
$14.71
$15.44
$14.71
$15.29
$15.20
$90.85
$6,818.14

$6,265.52
$5,258.79
$4,595.25
$4,573.38
$295.01
$20.19
$389.00
$2,685.50
$102.82
$24,185.46

$47.95

$4,493.44
$32,147.36

$4,340,72
$40,081.52
$8,457.00

$685.54

$81,175.61

212512011
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Acct Code

2120
2120
2120

2120
2130
2272
2310
2310
2310

A265

Request for authorization to pay invoices

For the Meeting on March 2, 2011
Town of Discovery Bay, D.Bay L&L. Park #9 (Ravenswood)
For Fiscal Year’s 7/10 - 6/11

PG&E / Accii# 10666166716-1 829 Pog Dr (rrig Ctrilr)
PG&E / Acct# 0422260312-0 Ravenswood Tract 8710
PG&E / Accti# 7705163630-4 1738 Wilde Dr (Irrig Coniroller)

TODB
TODB
TCDB
TODB
TODB
TODB

inv#t 2663, dtd 2/3/11
Inv# 2653, did 2/3/11
Inv# 2653, dtd 2/3/11
Inv# 2629, dtd 2/1/11
Invit 2635, dtd 2/1/11
Invi# 2647, dtd 2/2/11

Reimb for Misc charges from Jan 2011
Relmb for Mise charges from Jan 2011
Reimb for Misc charges from Jan 2011
Reimb for Misc charges from Sept 2011
Reimb for Misc charges from QOct 2011
Reimb for Misc charges from Dec 2011

1/11-02/09/11

1/18-02/16/11

1/11-02/09/11
Sub-Total

Sub-Total

American Retrofit Systems  Inv# 50, did 2/18/11 tnslall S nema 4xx inclosure & wire for fountaln

TOTAL

Page 1 of 1

$10.18
$551.64

$10.47
$572.29

$19.03
$48.03
$74.68
$2,170.62
$2,002.93

$2,204.98
$6,520.27

$1,387.00

$8,479.56

2{25/2011
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Meeting Date

Town of Discovery Bay CSD
AGENDA REPORT

March 2, 2011

Prepared By: Dan Schroeder, Legal Counseél ?(
Submitted By: Rick Howard, General Manager@-

Agenda Title

Discussion regarding Board Meeting Rules of Order and Amend Board’s Rules of Procedure to consider adopting Rosenberg's
Rules of Order

Recommended Action

Consider Amending Article VIl of the Town of Discovery Bay CSD’s By-Laws and the corresponding Board Palicy to replace
Robert’'s Rules of Order with Rosenberg’s Rules of Order.

Executive Summary

Article VIl of the of the Town of Discovery Bay CSD’s By-Laws (“By-Laws”) currently uses Robeit's Rules of Order as the
procedures for running the Town’s meetings. Roberf's Rules of Order were developed for a Parllamentary Style form of
Government. However, many of the procedures in Robert’s Rules of Order are inconsistent and conflict with the California Brown
Act and established rights and principles of local government in California. In addition, Roberf's Rules of Order are extremely
complex, and intimidating to many elected officials. The current edition of Robert's Rules of Order Is contained in a paperback

hook that exceeds 600 pages.
Rosenberg's Rules of Order are a simplified set of procedural rules tallored for local governments by the League of California Cities

that are user friendiy and easy to understand. They are consistent with the Brown Act and address the typical procedural situations
that the Town and other local governments encounter. The current edition of Rosenberg’s Rules of Order is contained in a 5 page

pamphlet, a copy of which Is attached hereto.

Article VH! of the By-Laws currently reads as follows:

Robert's Rules of Order, current edition or such other authority as may be subsequently adopted by resclution of the Board Is to
apply to all questions of procedure and parliamentary law not specified in these Bylaws or otherwise by law.

It is recommended that Article VIII of the By-Laws be amended to read as follows: Rosenberg's Rules of Order, current edition or
such other authority as may be subsequently adopted by resoclution of the Board is to apply to all questions of procedure and

parliamentary law not specifled in these Bylaws or otherwise by law.

The District Counsel will Amend the By-Laws incorporating the changes and return to the next meeting with the changes for
consideration.
Fiscal Impact:

Amount Requested $
Sufficient Budgeted Funds Available?: (If no, see aftached fiscal analysis)

Prog/Fund# Category: Pers. Optg. Cap. -or- CIP#  Fund#

Previous Relevant Board Actions for This ltem
N/A

Aftachments
1. Rosenberg’s Rules of Order

2. Existing Board Policy
3. Existing By-Laws

ENDA ITEM: J-1
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“Rosenberg’s Rulcs of Ordcr ﬁrst appearéd n 'I%.rre;
magazine in August and Scptember 2003

To order additional coples of this publication, call.{916) 653-8257 or visit wirw.cacille .ofglsto_r_e.

© 2003 League of Callfornia Cities. All rights reserved.




Rosenberg’s Rules of Order:

Simple Parliamentary
Procedures for the 21st Century

T
;J / he rules of procedure at meerings

.41, should be simple enough for most
people to understand. Unfortunately,
that hasn't always been the case. Virtu-
ally all clubs, associations, boards, coun-
cils and bodies follow a set of rules,
Roberts Rules of Order, wiich are em-
bodied in 2 small but complex book.
Virtually no one T know has actually
read this book caver to cover.

Worse yet, the book was written for
another time and purpose. If you are
running the British Parliament, Roberes
Rules of Order is a dandy and quite use-
ful handbook. On the other hand, if
you're running a meeting of a five-
member body with a few members of
the public in attendance, a simplified
version of the rules of parliamentary
procedure is in order. Hence, the birth
of “Rosenberg’s Rules of Order.”

This publication covers the rules of
patliamentary procedure based on my
20 years of experience chairing meetings
in state and local government. These
rules have been simplified and slimmed
down for 21st century meetings, yet
they retain the basic tenets of order to
which we are accustomed.

“Rosenberg’s Ruies of Ozder” are sup-
ported by the following four principles:

1. Rules should establish order The
firse purpose of the rules of parlia-
mentary procedure is to establish a

framework for the orderly conduct
of meetings.

2. Rules should be clear. Simple rules
lead to wider understanding and
participation. Complex rules create
two classes: those who understand
and participate and those who do
not fully understand and do not
fully participate.

Rules should be user-friendly, That
is, the rules must be simple enough
that citizens feel they have been able
to participate in the process.

3

4, Rules should enforce the will of
the majority while protecting the
rights of the minority, The ultimate
puzpose of the rules of procedure is
to encourage discussion and to facili-
tate decision-making by the body. In
2 democracy, the majority rules. The
rules must enable the majority to
express itself and fashion 2 result,
while permitting the minority to also
express itself (but not dominate) and
fully participate in the process.

The Chalrperson Should Take a
Back Seat During Discussions

While all members of the governing
body should know and understand the
rules of parliamentary procedure, it is
the chairperson {chair) who Is charged
with applying the rules of conduct.

The chair should be well versed in those

There are exceptions to the general rule of free
and open debate on motions. The exceptions all
apply when there is a degire to move on.

by Dave Rosenberg

rules, because the chair, for all intents
and purposes, makes the final ruling on
the rules, In fact, all decisions by the
chair are final unless overruled by the
governing body itself.

Because the chair conducts the meeting,
it is common courtesy for the chair to
take a less active role than other mem-
bers of the body in debates and discus-
sions. This does #of mean that the chair
should not participate in the debate or
discussion. On the contrary; as a mem-
ber of the body, the chair has full rights
to participate in debates, discussions
and decision-making, "The chair should,
however, steive to be the last to speak at
the discussion and debate stage, and
shouid not make or second a motion
unless he or she is convinced that no
other member of the bady will do so.

The Baslc Format for an
Agenda item Discussion

Formal meetings normally have a written,
published agenda; informal meetings
may have only an oral or undeistaod
agenda. In either case, the meeting is
governed by the agenda and the agenda
constitutes the body’s agreed-upon road
map for the meeting. And each agenda
itemn can be handled by the chair in the
following basic format.

First, the chair should clearly announce
the agenda item number and should
clearly state what the subject is. The
chair should then announce the format
that will be followed,

Second, following that agenda format,
the chair should invite the appropriate
people to report on the item, Including
any recommendation they might have,
The appropriate person may be the
chair, a member of the governing body,

www.cacitles.org




Rosenberghs Rules of Order: Simple Parliamentary Procedure for the 21st Century

a staff person, or a committee chair
charged with providing information
about the agenda iten.

Third, the chair should ask members

of the body if they have any technical
questions for clarification. At this point,
members of the governing body may ask
clarifying questions to the people who
reported on the item, and they should
be given time to respond,

Fourth, the chair should invite public
comments ar, if appropriate at a formal
meeting, open the meeting to public
input. If numerous members of the pub-
lic indicate a desite to speak to the sub-
ject, the chair may limit the time of each
public speaker. At the conclusion of the
public comments, the chair should ann-
ounce that public input has concluded
(or that the public hearing, as the case
may be, is closed),

Yifth, the chair should invite 2 motion
from the governing body members. The
chair should announce the name of the
member who makes the motion,

Sixth, the chair should determine if any
member of the body wishes to second
the motion. The chair should announce
the name of the member who seconds
the motion. It is normally good practice
for a motion to require a second before
proceeding with it, to ensure that It is
not just one member of the body who
Is interested in a particular approach.
However, a second is not an absolute
requirement, and the chair can proceed
with consideration and a vote on the
motion even when there is no second.
This is a matter left to the discretion

of the chair,

Seventh, if the motion is made and sec-
onded, the chair should make sure every-
one understands the motion. This is
done in one of three ways:

1, The chair can ask the maker of the
motion to repeat it;

2. The chair can repeat the motion; or

3. The chair can ask the secretary
or the clerk of the body to repeat
the motion.

League of California Cities

Eighth, the chair should now invite dis-
cussion of the motion by the members
of the governing body. If there is no
desired discussion or the discussion has
ended, the chair should announce that
the body will vote on the motion. If
there has been no discussion or a very
brief discussion, the vote should proceed
immediately, and there is no need to re-
peat the motlon. If there has been sub-
stantial discussion, it is normally best to
make sure everyone understands the
motion by repeating it

Mations are made in a simple two-step
process. First, the chair recognizes the
member, Second, the member makes a
motion by preceding the member’s
desired approach with the words: “I
move ...” A typical motion might be:
“I move that we give 10 days’ notice in
the future for alf our meetings.”

The chair usually initiates the motion by:

1. Inviting the members to make a
motion: “A motion at this time
would be in order,”

Debate on policy is healthy; debate on personalities
is not. The chair has the right to cut off discussion
that is too personal, too loud or too crude.

Ninth, the chair takes a vote. Simply
asking for the “ayes” and then the “nays”
is normally sufficient. If membeis of the
body do not vote, then they “abstain.”
Unless the rules of the body provide
otherwise or unless a super-majority is
required {as defineated Jater in these
rules), a simple majority determines
whether the motion passes or is defeated.

Tenth, the chair should announce the
resule of the vote and should announce
what action (if any) the body has taken.
In announcing the result, the chair
shouid indicate the names of the mem-
bers, if any, who voted in the minority
on the motion. This announcement
might take the following form: “The
motion passes by a vote of 3-2, with
Smith and Jones dissenting. We have
passed the motion requiting 10 days’
notice for all furure meetings of this
governing body.”

Motions in' General

Motions are the vehicles for decision-
making, It is usually best to have 2 mot-
ion before the governing body prior to
discussing an agenda item, to help every-
one focus on the motion before them.

2. Suggesting a motion to the members:
“A motion would be in order that we
give 10-days’ notice in the future for
all our meetings.”

3. Making the motion.

As noted, the chair has every rightasa
member of the body to make a motien,
but normally should do so only if he or
she wishes a motion to be made but no
other member seems willing to do so.

The Three Basic Motions

Three motions are the most common:

1. The basic motion. The basic motion
is the one that puts forward a deci-
sion for consideration. A basic mot-
jon might be: “I move that we create
a five-member committee to plan
and put on our annual fundraiser”

2. The motion to amend, If a member
wants to change a basic motion that
is under discussion, he or she would
move to amend it, A motion to
amend might be: “I move that we
amend the motion to have a 10-
member committee,” A motion to
amend takes the basic motion that is
before the body and secks to change
it in some way.




3. The substitute motion. If a member
wants to completely do away with
the basic motion under discussion
and put a new motion before the
governing body, he or she would
“move a substitute motion.” A substi-
tute motion might be: “I move a sub-
stitute motion that we cancel the
annual fundraiser this year.”

Motions to amend and substitute mao-
tions are often confused. Buz they are
quite different, and so is their effect,
if passed.

A motion to amend seeks to retain the
basic motion on the floos, but to modify
it in some way.

A substitute motion seeks to throw out
the basic motion on the floor and substi-
tute a new and different motion for it

The decision as to whether a2 motion is
really a motion to amend or a substitute
motion is left to the chair. So that if 2
member makes what that member calls a
motion to amend, but the chair deter-
mines it is really a substitute motion, the
chair’s designation governs.

When Multiple Motions Are Before
The Governing Body

Up to three motions may be on the floor
simultancously. The chair may reject a
fourth motion until the three that are on
the floor have been resolved.

‘When two or three motions are on the
Hoor {after motions and seconds) at

the same time, the fiist vote should be
on the Jesz motion made. So, for exam-
ple, assume the first motion is a basic
“motion to have a five-member commis-
tee to plan and put on our annual fund-
raiser.” During the discussion of this
motion, a member might make a second
motion to “amend the main motion o
have a 10-member committee, not a
five-member committee, to plan and
put on our annual fundraiser.” And per-
haps, during that discussion, a member
makes yet a third motion as a “substitute
motion that we not have an annual
fundraiser this year.” The proper proce-
dure would be as follows.

Rosenbergs Rules of Order: Sinple Parliamentary Procedure for the 21st Century

First, the chair would deal with the
thivd (the last) motion on the floor, the
substitute motion. After discussion and
debate, a vote would be taken first on
the third motion, If the substitute
motion passes, it would be a substitute
for the basic motion and would elimi-
nate it, The first motion would be moot,
as would the second motion (which
sought to amend the first motion), and
the action on the agenda item would be
complete. No vote would be taken on
the first or second motions. On the
other hand, if the substitute motion {the
third motion} faifed, the chair wounld
proceed to consideration of the second
{now the last) motion on the floor, the
metion to amend,

If the substitute motion failed, the
chair would then deal with the second
{now the last} motion on the floor,

the motion to amend. The discussion
and debate would focus strictly on the
amendment (should the committee be
five or 10 members). If the motion to
amend passed, the chair would now
move to consider the main motion (the
first motion) as amended. If the motion
to amend failed, the chair would now
move to consider the main motion
(the first motion) in its original format,
not amended,

To Debate or Not to Debate

The basic rule of motions is that they
are subject to discussion and debate.
Accordingly, basic motions, motions to
amend, and substitute motions are all
eligible, each in their turn, for full dis-
cussion before and by the body. The
debate can continue as long as members
of the body wish to discuss an item, sub-
ject to the decision of the chair that it is
time to move on and take action.

There are exceptions to the general rule
of free and open debate on motions, The
exceptions all apply when thereisa
desire of the body to move on. The fol-
lowing motions are #ot debatable {that
is, when the following motions are made
and seconded, the chair must immedi-
ately call for a vote of the body without
debate on the motion):

A motion to adjourn, This motion, if
passed, requires the body to immediately
adjourn to its next regularly scheduled
meeting, This motion requires a simple
majority vote. '

A motion to recess, This motion, if
passed, requires the body to immediately
take a recess. Normally, the chair deier-
mines the length of the recess, which
may range from a few minutes to an
hour, Tt requires a simple majority vote,

The challenge for anyone chairing a public meet-
ing is to accommodate public input in a timely
and time-sengitive way, while maintaining steady
progress through the agenda items.

Third, the chair would now deal with
the first motion that was placed on the
foor. The original motion would either
be in its original format (five-member
committee) or, if amended, would be in
its amended format {10-member com-
mittee). And the question on the floor
for discussion and decision would be
whether a committee should plan and
put on the annual fundraiser,

A motion to fix the time to adjourn,
This motion, if passed, requires the body
to adjourn the meeting at the specific
time set in the motion. For example, the
motion might be: “I move we adjourn
this meeting at midnight.” It requires a
simple majority vote.

A motion to table. This motion, if
passed, requires discussion of the agenda
item to be halted and the agenda item to

www.cacities,org
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be placed on “hold.” The motion may
contain a specific time in which the
item can come back to the body: “I
move we table this item until our regu-
lar meeting in October.” Or the motion
may contain no specific time for the
return of the item, in which case a
motion to take the item off the table
and bring it back to the body will have
to be taken at a future meeting. A
motion to table an item (or to bring it
back to the body) requires a simple
majority vote,

A motion to Iimit debate. The most
common form of this motion Is to say:
“I move the previous question” or “{
move the question” or *T call for the
question,” When a member of the body
makes such a motion, the member is
reaily saying: “I've had enough debate.
Let’s get on with the vote,” When such
4 motion is made, the chair should ask
for a second to the motion, stop debate,
and vote on the motion to limit debate.
The motion to limit debate requires a
two-thirds vote of the body. Note that a
motion to limit debate could include a
time limit. Por example: “I move we
limit debate on this agenda ftem to

15 minutes.” Even in this format, the

the motion fails. If one member is ab-
sent and the vote is 3-3, the motion
stiil fails,

All motions require a simple majority,
but there are a few exceptions, The
exceptions occur when the body is
taking an action that effectively cuts
off the ability of a minority of the body
to tzke an action or discuss an item,
These extraordinary motions require a
two-thirds majority (a super-majority)
to pass:

Motion to limit debate, Whether a
member says, “I move the previous
question,” “I move the question,” “I

call for the question” or “I move to limit
debate,” it all amounts to an attempt to
cue off the ability of the minority to dis-
cuss an item, and it requires a two-thirds
vote to pass.

Motion to close nominations, When
choosing officers of the body, such as the
chair, nominations are in order either
from a nominating committee or from
the floor of the body. A motion to close
nominations effectively cuts off the right
of the minority to nominate officets,
and it requires a two-thirds vote

to pass.

If you are running the British Parliament,
Robert’s Rules of Order is a dandy and quite

useful handbook.

motion to limit debate requires a two-
thirds vote of the body. A similar mot-
fon is a motion te ebject to consideration
of an item, This motion is not debatable,
and if passed, precludes the body fiom
even considering an item on the agenda.
T also requires a two-thirds vote.

Majority and Super-Majority Votes
In a democracy, decisions are made with
a simple majority vote. A tic vote means
the motion fails, So in 4 seven-member
body, a vote of 4-3 passes the motion. A
vote of 3-3 with one abstention means

League of California Cities

Motion to object to the consideration
of & question, Normally, such a motion
is unnecessary, because the objectionable
item can be tabled or defeated straight
up. Howevet, when members of a hody
do not even want an item on the agenda
to be considered, then such a motion

is in order. It is not debatable, and it
requires a two-thirds vote to pass.

Motion to suspend the rufes. This
motion is debatable, but requires a two-
thirds vote to pass. If the body has its
own rules of order, conduct or proce-
dure, this motion allows the body to sus-

pend the rules for a particnlar purpose,
Por example, the body (a private club)
might have a rule prohibiting the atten-
dance at meetings by non-club mem-
bers. A motion to suspend the rules
would be in order to allow a non-club
member to attend a meeting of the club
on a particular date or on a particular
agenda item,

The Motion to Reconsider

There is a special and unique motion
that requires a bit of explanation all by
itself: the motion to reconsider, A tenet
of parliamentary procedure is finality.
After vigorous discussion, debate and

a vote, there must be some closure to
the issue, And so, after a vote is taken,
the mateer is deemed closed, subject
only to reopening if a proper motion
to reconsider is made.

A motion to reconsider requires a
majority vote to pass, but there are
two special rules that apply only to
the motion to reconsider.

First is the matter of timing, A motion
to reconsider must be made at the meet-
ing where the item was first voted upon
or at the very next meeting of the bedy.
A motion to reconsider made at 2 later
time is untimely. (The body, however,
can always vote to suspend the rules
and, by a two-thirds majority, aflow 2
motion to reconsider to be made at
another time.)

Second, a motion to reconsider may be
made only by certain members of the
body. Accordingly, a motion to recon-
sider may be made only by a member
who voted i the majority on the origi-
nal motion. If such a member has a
change of heart, he or she may make the
motion to reconsider {any other mem-
ber of the body may second the motion).
If 2 member who voted 7 the minority
seeks to make the motion to reconsider,
it must be ruled out of order. The pur-
pose of this rule is finality. Jfa member
of the minority could make a motion to
reconsider, then the item could be
brought back to the body again and
again, which would defeat the purpose
of finality,




If the motion to reconsider passes, then
the original matter is back before the
body, and a new original motion is in
order, The matter may be discussed and
debated as if it were on the floor for the
first time,

Courtesy and Decorum

The rules of order are meant to create
an atmosphere where the members of
the bedy and the members of the public
can attend to business efficiently, fairly
and with full participation, And at the
same time, it is up to the chair and the
members of the body to maintain com-
mon courtesy and decorum, Unless the
setting is very informal, it is always best
for only one person at a time to have
the floor, and it is always best for every

Rosenbergs Ruldes of Ovder: Simple Parliamentary Procedure for the 215t Century

It is usually best to have a motion before the gov-
erning body prior to discussing an agenda item,

to help everyone focus.

lege relate to anything that would inter-
fere with the normal comfore of the
meeting, For example, the room may
be teo hot or too cold, or a blowing
fan might interfere with a person’s

ability to hear.

Ocder, The proper interruption would
be: “Point of order.” Again, the chair
would ask the interrupter to “state your
point.” Appropriate points of order

Motions to amend and substitute motions are
often confused. But they are quite different, and

so ig their effect, if passed.

speaker to be first recognized by the
chair before proceeding to speak.

The chair should always ensure that
debate and discussion of an agenda item
focus on the item and the policy in ques-
tion, not on the personalities of the
members of the body. Debate on policy
is healthy; debate on personalities is not.
The chair has the right to cut off discus-
sion that is too persenal, too loud or
too crude,

Debate and discussion should be fo-
cused, but free and open. In the interest
of time, the chair may, however, limit
the time allotted to speakers, including
members of the body. Can a member of
the body interrupt the speaker? The
general rule is no, There are, however,
exceptions. A speaker may be interrupt-
ed for the following reasons:

Privilege. The proper interruption
would be: “Point of privilege.” The chair
would then ask the interrupter to “state
your point.” Approptiate points of privi-

relate to anything that would not be
considered appropriate conduct of the
meeting; for example, if the chair moved
on to a vote on 2 motion that permits
debate without allowing that discussion
or debate,

Appeal, If the chair makes a ruling that
a member of the body disagrees with,
that member may appeal the ruling of
the chair. If the motion is seconded and
after debate, if it passes by a simple
majority vote, then the ruling of the
chair is deemed reversed.

Call for orders of the day. This is sim-
ply another way of saying, “Let’s return
to the agenda.” If a member believes that
the body has drifted from the agreed-
upon agenda, such a call may be made.
It does not require a vote, and when the
chair discovers that the agenda has not
been followed, the chair simply reminds
the body to return to the agenda item
properly before them. If the chair fails
to do so, the chair’s determination may

be appealed.

Withdraw a motien. During debate
and discussion of a motion, the maker
of the motion on the floor, at any time,
may interrupt a speaker to withdraw
his or her motion from the floor. The
motion is immediately deemed with-
drawn, although the chair may ask the
petson who seconded the motion if
he or she wishes to make the motion,
and any other member may make the
motion if propetly recognized.

Special Notes About Public Input

The rules outlined here help mzke meet-
ings very public-fiiendly. But in addi-
tion, and particularly for the chalg, it is
wise to remember three special rules that
apply to cach agenda item:

Rule One: Tell the public what the body
will be deing,

Ruie Two: Keep the public informed
while the body is doing it.

Rule Three: When the body has acted,
tell the public what the body did.

Public input Is essential to a healthy
democracy, and community participa-
ton in public meetings fs an important
element of that input, The challenge for
anyone chairing a public meeting is to
accommodate public input in a timely
and time-sensitive way; while maintain-
ing steady progress through the agenda
items, The rules presented here for con-
ducting a meeting are offered as tools for
effective leadership and as a means of
developing sound public policy. [
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Town of Discovery Bay

BOARD POLICY

Purpose

The purpose of the elected Board of the Town of Discovery Bay, a multipurpose
independent district, is to represent the residents within its boundaries in any and all
matters covered under the California Government Code relating to a Community Services

District.
In addition to the purposes listed in the Government Code, the District has been

ordered by LAFCO and the Board of Supervisors to perform an advisory role for the
residents of Discovery Bay. This role includes, but is not limited to, advising the County

in matters of land use planning, zoning, compliance, roads and streets, lighting,
landscaping, parks and public safety services.

I  BOARD OF DIRECIORS.

The governing body of the TODB is a Board of Directors comprised of five (5) Board
members elected by the regisiered voters of the District to serve four (4) year terms.
During the elections every two years, either two or three Directors are elected to serve the

District for the next four (4) years.

Yeatly the Board of Directors elects a President, Vice-President and Treasurer. The
President of the Board chairs the meeting, performs such duties as prescribed by State or
Federal law and such other duties as prescribed by Board Policy. In the event of his or her
absence, the Vice-President performs said duties. The Treasurer will act as provided in
Government Code 61737.04 et. Seq.. The Treasurer may have designated alternates who

may act in his/her absence.

IL POWER OF THE BOARD

The Board of Directors recognizes its duty to formulate and approve the policy program
for the operation, control, administration and planning of the District’s facilities and

activiiies of the District.

While discharging their responsibilities through official actions of the Board as a whole,
Board members may be considered to be officers with District jurisdiction over the

execution of the Board’s policies.




Aiveelvr

Board meetings will be notica{according to the Ralph M. Brown Act of 1993, as
amended.

The parliamentary procedure for conducting all meeting will be The New Robert’s Rules
of Order Revised.

The Board meets its obligations to the electorate by performing as a legislative,
administrative and control body.

The Board has standing committees and appoints ad hoc committees as the need arises.
The District’s General Manager may serve as a member of these committees

In the discharge of their duties, Board members act as a Board and not as individuals. (e iael el

He/she has no legal or moral right to speak for the Board, unless specifically authorized
to do so by action of the Board.

IIl.  RESPONSIBILITIES
A, Responsibilitics of the Board Members,

L. To select a General Manager as the Board’s chief administrative
officer and professional advisor and properly delegate to him the
authority and responsibility to execute itfs policies, enforce its
rules and regulations, and administer the facilities, programs, and
services of the District. Provide the General Manager with the
necessary personnel and resources to carry out his responsibilities,

2. To adopt a District budget that provides the best possible facilities,
programs, and services, within the limits of fiscal responsibility, to

the people of the District.

3. To adopt a comprehensive set of Board policies and administrative
procedures to govern the operation of the District, These policies
and procedures shall be amended and revised as appropriate and
shall be compiled and published in a Board Policies and
Administrative Regulations Manual. The Distict shall keep at its
offices a master copy of such manual, which shall be kept for all
purposes the official record of the Board policies and
administrative regulation of the District.

4, By motion, resolution, or ordinance conduct the business of the
Board, taking those actions that ensure that satisfactory services

are provided throughout the community.

5. Keep informed on agenda items and on-going business of the
Board.




10.

11,

12.

13.

Be well informed on the provisions of laws, ordinances and
resolutions as they affect conduct of the Board,

Attend meetings with promptness and regularity,

Elect officers and confirm standing and ad hoc committee
members and District representatives to external agencies

Initiate, review and approve plans that will satisfy fauture
requirements, including a long-range plan (five to ten years)

Review and act upon plans and recommendations submitted by the
Board committees and the General Manager. This action includes
adoption, rejection, amendment or return to committee,

Agenda formats, and the rules governing the running of the
meetings will be up to the President and be governed by current

open meeting laws.

Single Board members will not represent the whole of the Board in
other open or closed meetings without prior sanction by a majority

direction of the Board.

Board members are elected by their constituents and as such must
conduct themselves in an ethical manner.

GENERAL CONDUCT OF BOARD OF DIRECTORS AND OFFICERS

L,

2.

No member of the Board or Officer of the District shail:

a. Represent his or her position as that of the Board unless the
Board has acted upon that position.

b. Make unsolicited statements to anyone other than the Board
during Board deliberations.

c. Issue any writings or statements to the press or public

without clearly -distinguishing which statements are his or
her own and which ate established Board positions. (Any
writing not previously approved by the Board shall be on
personal stationery and shall omit title and Board
affiliation.) .

d. Place on the agenda any item for Board action without
providing to every Board member documentation he or she
deems necessary for a decision at least twenty-four (24)

houts prior to the meeting.

PREPARATION AND COMMITMENT




a.

g.

Shall respect the Board’s commitment to work through the
General Manager by requesting desired information about
the Disirict’s programs/activities directly from him/her, by
referring to him/her suggestions for new policies, for
his/her professional advice, by refraining from acting on
any complaint until after the General Manager has had an
opportunity to investigate fully and report to the Board, and
by wholeheartedly supporting Board approved actions of
the General Manager and his/her staff.

Accept the principle of Board unity or consensus by
supporting majority decisions of the Board.

Shall make decisions involving the welfare of the District
based on factual information and evidence recognizing that

personal feelings, opinions and other such factors ate not
conductive to sound decision making,

Come prepared, ready to ask questions and make decisions.
Do what is agreed upon.
Respect confidentiality of Executive Session agenda items.

Call prior to meeting for more information, if needed.

C. ADDITIONAL RESPONSIBILITES OF THE BOARD MEMBERS

1. Orientation of Board Members

a,

The Board of Directors recognizes its responsibility in
helping and assisting a newly elected or appointed Board
member to understand the operation of the District as well
as the roles and responsibilities of a member of the Board.
The Board and General Manager shall assist each new
member-elect to understand the Board functions, policies,
procedures, roles, duties and responsibilities of members of
the Board. The following methods shall be employed:

The new member shall be given selected material on the
duties and responsibilities associated with Board
membership. ~ These materials shall include, but are not
limited to: The Government Code dealing with Community
Services Districts, the Board Policies and Administrative
Regulations Manual, any pertinent publications issued by
the California Special Districts Association, the California
Parks and Recreation Society and the California Fite Chiefs
Association or other agencies, as needed.
4




c. The District Secretary shall supply material pertinent at the

first official meeting of the Board following election or
appointment, and shall explain its function and utilization.

d. As soon as practical after the new Board member assumes
office, an orientation meeting with the General Manager
will be held prior to the first Board meeting to acquaint the
new member with details of District operations.

The incoming member shall meet with the General
Manager and members of his staff to discuss services they
perform for the Board and the District.

General Responsibilities of the Board President.

[a—

8.

Preside at all meetings of the Board whenever present,

Maintain order and decorum

Appoint standing and ad hoc committee members and District
representatives to external agencies, all subject to confirmation by

the Board.
Keep the Board informed of all communications affecting the

District. -
Communicate actions of the Board to affected persons and private

or public enfities.
Receive and reply to questions directed to the Board or refer to the

appropriate office or member.

Act as a spokesman for the Board when queries are received from
the media, the public or other agencies.

Perform the duties of a Board Member.

Responsibilities of the Vice-President,

—
.

4.

Perform the duties of the President in his/her absence.

Be familiar with Board ordinances, resolutions, laws and
regulations as they apply to the Office of President,

Be prepared to assume the duties of President on brief notice. This
includes keeping informed of curtent status by frequent
consultations and discussions, being aware of the tasks and
projects underway, and their current status.

Perform the duties of a Board member.,

Responsibilities of the Treasurer.

L
2.

Serve as Chairperson of the Finance/Budget Committee.
Fulfill the responsibilities as defined in the California Government

Codes.




6.

7.
8

Participate with the District General Manager and staff in

preparation of:
a. Annual budget

b. Financial reporis
c. Allocation and placement of the financial resources

Prepare financial plans and recommendations for submittal to the
Board for review and approval.

Participate in a review of the annual audit. Take action to
implement the suggestions and recommendations offered by the

auditor
Invest appropriate funds in accordance with the Board’s

Investment Policy.
Perform a periodic review of District’s insurance coverage.

Perform the duties of a Board member.

Responsibilities of the Secretary of the Board

R R

Certify official documents and letters as required

Maintain the official files and records of the Board

Prepare the agenda for the Board meetings.

Prepare and distribute minutes of the meeting of the Board
Maintain historical record and newspaper atticles

Post agendas, minutes, public notices and proposed action
documents as required by Board and government regulations.

Responsibilities of a Commiftee Chairperson

1.

A

Undertake the specific tasks or assipnments as established by the
Board or Board President together with the participation of the
other members of the committee, -

Plan and schedule the necessary activities and obtain commitments
for the necessary resources to complete the assignment.

Present a report on status and- progress to the Board at appropriate
times as designated by the President.

Prepare recommendations and justification for any proposed action
and submit to the Board for decision and implementation when
approved,

Provide overall leadership of the commitiee.

Perform the duties of a Board member if appropriate.

The Board authorizes the General Manager to:

1.

Appraise and evalnate the effects of the Board policies and the
manner of their execution, and the efficiency of District personnel
in terms of services rendered to the people of the District,
Provide leadership to staff in identifying District needs,
establishing priorities and determining the objectives, which will
achieve the established goals of the District,

6
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Eadbal

Encourage and assist staff in the performance of their duties and
cneourage their professional growth.

Ensure evaluation of personnel under his/her direction. ‘
Interpret and publicize the programs and services of the District for
and to the public.

Lead the District management team in the preparation of the

budget, control of expenditures, inventory control, program

planning, changing priorities and public relations.

Participate in community activities,

Continue a program of professional development to assure and

enhance staff’s professional growth.




Assembly Bill No. 1905

CHAPTER 66

An act to amend Sections 61737.04 and 61737.06 of the Government
Code, to add Section 5784.40 to, and to repeal Section 5782.5.1 of, the
Public Resources Code, relating to districts.

{Approved by Governor July 3, 2000, Filed with
Secretary of State July 3, 2050.)

LEGISLATIVE COUNSEL’S DIGEST

AB 1905, Rod Pacheco,  District accounts; authorization,

Existing law authorizes local park and recreation districts fo
operate and maintain local parks and recreation areas in the state,
Tax revenues of the district are required to be placed in the freasury
of the city or county in which the district is Iocated, and the treasurer
of that city or county acts as the treasurer of the district,

This bili would authorize a recreation and park district to establish
an alfemative depositary pursuant to specified provisions applicable
to communify services districts, with the approval of the city or
county in which the district is located.

This bill would revise the altemative depositary provisions
applicable to community services districts to permit the finance
director of the disirict board to be the general manager. The bill
would permit warrants to be drawn by the president and the general

manager of the district board.
The people of the State of California do enact as follows:

SECTION L. Section 61737.04 of the Government Code is
amended to read:

61737.04, The board shall appoint a person who shall be known as
the finance officer, who shall serve at iis pleasure. It shall fix the
amount of his or her compensation. It shall fix the amount of and
approve his or her bond. The finance director may be a member of
the board, the general manager, or his or her office may be

consolidated with that of the secretary.
SEC. 2. Secction 61737.06 of the Government Code is amended to

read: :
6173706, Wamants shall be drawn by the finance officer and
signed by the president and secretary, or one of them and one
member of the board, or by the president and the general manager.

SEC. 3. Section 5782.5.1 of the Public Resources Code is repealed.

SEC. 4. Section 578440 is added to the Public Resources Code, to

read;

94
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REVISED BYLAWS
OF THE

TOWN OF DISCOVERY BAY

ARTICLE I
NAME
This unit of local government shall be known as the Town of Discovery Bay, with powers
and territorial boundaries as prescribed in Resolution No. 97/295 of the Board of Supervisors of
Contra Costa County, State of California, dated June [0, 1997, and as provided by law.
ARTICLE II
PURPOSE

The purposes of the Town of Discovery Bay, as approved by the Local Agency Formation
Commission and by law, are

A. To provide for those exercise of those powers set forth in Government Code §
61600 approved by the electors of the Town;

B. To continue the advisory responsibilities of the Discovery Bay Municipal
Advisory Council;

C. To serve the residents of the Town of Discovery Bay, in the manner provided by
law.

ARTICLE 111
BOARD OF DIRECTORS
Section 1. Numbet.

The governing body of the District shall consist of five (5) elected Directors, each of
whom shall serve for a term of four (4) years. Such terms of office to be established on a
staggered basis. Initially two (2) Directors will serve a two year term and three (3) members will
serve a four year term, Thereafller, all terms shall be four years.
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The initial Directors, their terms and term expirations, are:

William Slifer 4 years Expires December 1, 2001
Mike Dohren 4 years Expires December 1, 2001
David Piepho 4 years Expires December 1, 2001
Virgil Koehne 2 years Expires December 1, 1999
Chet Loveland 2 years Expires December 1, 1999

Section 2. Compensation,

The Board may authorize each Director to receive compensation of One Hundred Dollars
($100.00) for each meeting of the Board attended by him/her, and One Hundred Dollars
($100.00) for each day’s service performing duties for the District other than attending meetings,
subject to the following limitation: Total compensation shall not exceed Six Hundred Dollars
($600) per month. Traveling and such other necessary expenses actually incurred by him/her in
performing District Duties shall be reimbursed, and such reimbursement shall be in addition to

the compensation specified herein.

Section 3. Vacancies.

A. Vacancies on the Board shall be filled in accordance with Government Code §
1780.
B. Vacancies shall be deemed to exist as provided in Government Code § 1770.

Section 4. Resignation,

A Director may resign at any time by giving written notice to the Board, to the President,
or to the Secretary of the Board. Any such resignation shall take effect at the date of the receipt
of such notice or at any later time specified therein; and, unless otherwise specified therein, the
acceptance of such resignation shall not be necessary to make it effective.

ARTICLE IV

OFFICERS

Section 1. Elected Officers.

The elected officers shall be chosen by the Board from among the five (5) members of the
Board and shall consist of a President (who may be called "Chair"), a Vice-President (who may

be called "Vice-Chair"), and a Treasurer.
Section 2. Terms of Elected Officers.
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Elected Officers of the Board, as provided in Article IV, Sec. 1, shall be elected by the
Board at the January meeting and shall serve for one (1) year, said term to commence upon
election. All elected officers shall be eligible to serve successive terms, except that the President
shall be eligible to serve not more than two (2) full successive terms as President.

Section 3. Duties of Elected Officers.

A.

94689-7

President.

L.

7.

Shail preside at all meetings of the board and such other meetings
approved by the Board.

Shall serve as official spokesperson for the Board.

Shail appoint such committees and other working groups as prescribed by
the Board.

Shall designate Directors or others to represent the Board at various
meetings, hearings, and conferences.

Shall co-sign all checks for warrants drawn by the Treasurer and approved
by the Board. '

Shall perform such other duties as necessary to carry out the work of the
Board.

Shall perform such duties as prescribed by law.

Vice-President.

I

Shall serve in the absence of the President.

Treasurer.

1.

Shall keep and maintain, or cause to be kept and maintained, adequate and
correct accounts of all financial transactions of the District, including
accounts of its assets, liabilities, receipts, disbursements, gains, losses, and
capital surplus, and assure that Town funds are properly secured. The
books of the account shall at all reasonable times be open to inspection by

any Director,

Shall prepare, or cause fo be prepared, and supervise the preparation of an
annual budget, together with reliable estimates of income and a publicly
announced semi-annual report of expenditures.




3. Shall deposit all moneys and other valuables in the name of and to the
credit of the District with such depositories and in such accounts as may

be designated by the Board.

4, Shall provide all records and documents necessary for, and shall supervise,
an annual, independent audit of expenditures.

5. Shall disburse the funds of the District as may be ordered by the Board and
co-sign all warrants authorized by the Board; shall ensure that all bills,
invoices and vouchers are paid in a timely manner; render to the Board,
whenever they request it, an account of all his/her transactions as Treasurer
and of the financial condition of the District; and shall have such other
powers and perform such other duties as may be prescribed by the Board

or the Bylaws.

6. In the absence of the Treasurer, another Director shall be designated by the
Board as a temporary Treasurer, and he or she shall perform the duties of
Treasurer in the Treasurer’s absence, except as provided in Article VII,

Section 1,

ARTICLE V

APPOINTED OFFICERS

Section 1. Appointed Officers:

A.

B.

The appointed officers of the District shall be General Manager, and a Secretary,
who may be the same person, but neither of whom shall be a Director. The duties
of the appointed officers shall be as specified in law, and as directed by the Board.

The Board may appoint such other officers as it deems necessary.

Section 2. Genera] Manager Duties.

The general manager is employed by the board to run the day-to-day business of the
Town of Discovery Bay.

Duties of the general manager (GM) include, but are not limited to:

A.

B.

94689-7

Prepare a detailed job descripfion of the general manager.

Prepare detailed job descriptions for all employees of the District. These must be
updated and reviewed by the Board as any new functions are added.

In preparation for Board review, do an annual evaluation of employees.




D. Spend the major portion of histher time on the items in the detailed job
description of the GM.

E. Dispatch the contractor hired for operations on all water and wastewater problems
in Town of Discovery Bay that require fieldwork. The GM will respond only if
the situation is too complicated for the contractor hired for operations to handle.

F. Prepare and maintain a current timeline for all major projects, such as, but not
limited to, potable water treatment, wastewater plants, land acquisitions, modular
meeting building, pipe replacements, repairs or additions in the parks, Sandy Cove
Shopping Center, Lake View Business Park, community center, water reclamation

and conservation.

G. Establish regular office hours and ensure that there is at least one person in the
office during those hours.
H. Such other duties as may from time to time be assigned by the Board.
ARTICLE VI
MEETINGS

Section 1. Regular and Special Meetings.

A. The Board shall hold a regular meeting on the first (Ist) and third (3rd)
Wednesdays of each month, at the District Office located at 1800 Willow Lake
Drive, Discovery Bay, California 94505. Such regular meetings shall be for
considering reports of the affairs of the District and for transacting such other
business as may be properly brought before the meeting. Such meetings may be
altered as to date, time and place, as provided for in a Resolution adopted by the

Board.

B. Special meetings may be called in accordance with the California Ralph M.
Brown Act.

C. All meetings shall be conducted in accordance with the Ralph M. Brown Act.

Section 2. Quorum.

The Board shall be empowered to conduct the business of the District whenever there is
present at a properly called meeting, a quorum, as defined as comprising a majority of the
existing Directors; normally three (3); except as otherwise provided by law. Pursuant to
Government Code § 61225, the affirmative votes of three members of the Board are required for

action to be taken.

Section 3. Yoting.
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A. Voting shall only be conducted at proper noticed meeting where a quorum has
been established and members ave physically present.

B. Voting shail be by voice, show of hands, or roll call vote.

Section 4. Notice of Regular and Special Meetings.

A. Notices of regular meetings shall be sent in writing to each Director at his/her
home address at least four calendar (4) days prior to such meetings. Such notices
shall specify the place, the day, and the hour of the meeting and accompanying the

notice shall be a copy of the agenda for that meeting.

B. In the case of special meetings, the notice, written or by telephone, shall specify
the specific nature of the business to be fransacted.

ARTICLE VII

PAYMENTS, CONTRACTS, AND REPORTS

Section 1. Payments.

All checks, warrants, drafts, or other orders for payment of money, notes, or other
evidences of indebtedness issued in the name of, or payable to, the District, shall be signed or
endorsed by both the President and Treasurer, or by the Treasurer, and one other Director, or, in

the absence of the Treasurer, any two Directors.

Section 2. Coniracts.

The Board, except as in the Bylaws otherwise provided, may authorize any officer or
officers, agent or agents, to enter into any contract or execute any instrument in the name of, and
on behalf of, the District. Such authority may be general or confined to specific instances.
Unless so authorized by the Board, no officer, agent, or employee shall have any power or
authority to bind the District by any contract or engagement, to pledge its credit, or to render it

liable for any purpose or fo any amount.

Section 3. Reports.

The Board shall prepare and cause to be sent an annual quality report to the residents of
the District.

i
i

i
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ARTICLE VII}
PARLIAMENTARY AUTHORITY
Robert's Rules of Order, current edition or such other authority as may be subsequently
adopted by resolution of the Board is to apply to all questions of procedure and parliamentary
law not specified in these Bylaws or otherwise by law.
ARTICLE IX
AMENDMENTS
The Bylaws may be repealed or amended, or new Bylaws may be proposed, by the
affirmative vote of the majority of the Board at any regular meeting of the Board, provided notice

of such proposal shall have been mailed to each Director at least four (4) days prior to the
meeting at which the matter is to be acted upon.
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Town of Discovery Bay GSD

Received_Z / 14 / 14

CONTRA COSTS COUNTY
OFFICE OF THE SIHERIFIE
PAVTE O, LIVINGSTON
SUERICE-C ORONER

February 8, 2011
VIA FACSIMILE, E-MAIL AND U.S. MAIL

The Honorable Mary N. Piepho
Supervisor District T11

181 Sand Creek Road, Suite LL
Brentwood, CA 94513

Dear Supervisor Piepho:

I received your letter, dated February 1, 2011, in my Office on February 7, 2011, regarding the
request for information pertaining to the current fund balance for the Discovery Bay P-6 Zones.

I realize the importance and time sensitive nature of this matter; therefore, I have asked my staff
to research this issue and provide me with background information so I may provide a
comprehensive response to your inquiry.

I'look forward to working with you on this important matter,
Sincerely,

DAVID O. LIVINGSTON
Sheriff — Coroner

DOL:mw
Ce: Kevin Graves, President, Town of Discovery Bay CSD
Diane Stevens, Chair, Discovery Bay P-6 CAC

Ron Jarrell, Undersheriff, Contra Costa County Office of the Sheriff
Mike Burton, Lieutenant, Delta Station
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Town of Discovery Bay C8D

Reveived___ 2./ 11 /) \

CONTRA COSTA COUNTY

Department of Conservation & Development
Community Development Division

651 Pine Street, North Wing — 4th Floor
Martinez, CA 94553-1229

Telephone: 335-1210 Fax: 335-1222

TO: Mary Nejedly Piepho, Supervisor District III
FROM: Catherine Kutsuris, Director
By: Ryan Hernandez, Senior Planner @)

DATE: February 9, 2011

SUBJECT: Revised Agency Comment Request Form

At an A g e £ r it et v AL L A R A T AT St bkt b o8 e 4o e s R e AR AT e

This is in response to your memo received on January 27, 2011, referring to a letter
from the Town of Discovery Bay Community Services District. The District was
concerned about the potential for community confusion with regard to the Department’s
“Agency Comment Request Form” as the Town of Discovery Bay Community Services

Attached is a modified “Agency Comment Request Form” that includes an area for
distribution to the Community Services Districts that also function as an advisory
council. Furthermore, since Knightsen refers to itself as a “Town” advisory council

we've also added TAC to the modified form.

Thank you for bringing this to our attention; and we ftrust that this change will eliminate
any further confusion. '

Should you have any questions, please contact me at 335-1206.

Att: Revised Agency Comment Request Form

Ce: Town of Discovery Bay CSD
All Community Development Division Staff

AGENDA ITEM - K-2




CONTRA COSTA COUNTY
DEPARTMENT OF CONSERVATION AND DEVELOPMENT
COMMUNITY DEVELOPMENT DIVISION

651 Pine Street, 4" Floor, North Wing

Martinez, CA 94553-0085
Phone: 925-335-1210
Fax: 925-335-1222

AGENCY COMMENT REQUEST

We request your comments regarding the attached appiication currently under reDv?:jv.
DISTRIBUTION Please submit your cornments as follows:
__ Building inspection - _Grading Inspection
____HSD, Environmental Heaith, Concard Project Planner
__ HSD, Hazardous Materials Phone #
___PMW - Flood Control (Full Size) E-rmall @dcd.cocounty.us
___P/W - Engineering Svcs (Full Size) County File #
Date Forwarded Prior to
__ P/W Traffic (Reduced) R

We have found the following special programs apply

___P/W Special Districts (Reduced)
to this application:

___P/W—APC Floodplain Tech (2" Floor)
____Advance Planning

__ Redevelopment Agency/Housing
___Historical Resources Information System
__...CA Native American Heritage Comm.
____CAFish & Game, Region #___

__ U.S. Fish & Wildlife Service Mineral Rights Holder-
___Fire District

___Redevelopment Area
__Aclive Fault Zone

__ Flood Hazard Area, Panel #
. 60 dBA Noise Conirol

. CA EPA Hazardous Waste Site

___Sanltary District
__ Water District
_ Cityof

LA

AGENCY: Please indicate the code section of
School District recommendations required by law or ordinance. Send
——=thoot Listric copies of your response to the Applicant & Owner.

__East Bay Regional Park District

~ MACITAC Comments: None Below __ Attached
< Diablo/Discovery Bay CSD ‘

___DOIT - Deputy Director, Communications

___CDD-GIS

___LAFCO

____Fast CCC Habitat Conservancy (HCP/NCCP)

__ County Geologist

___Airport Land Use Commission Staff (ALUC)

Community Organizations:
Print Name
Signature DATE
Agency phone #

REVISED 2/8/2011. TO PRINT MORE COPIES: G:\Gurrent PlanninglAPC\APC FormsICURRENT FORMSIAgency Comment Request with seal.doc




Ceniral Valley Region
Katherine Hart, Chair
11020 Sun Cenler Drive, #200, Rancho Cordova, Callfornla 95670-6114

(916} 464-3201 » FAX (916) 464-4645
htip:/iwwvrwaterboards.ca.govicentralvalley

Linda S. Adams
Acting Secretary for
Environmental Protection

9 February 2011

William R. Richardson
1774 Seal Way -
Discovery Bay, CA 94505

RESPONSE TO 20 DECGEMBER 2010 LETTER CONCERNING THE .TOWN OF DISCOVERY
BAY’S SANITARY SEWER OVERFLOW RESPONSE ' '

The Central Valley Water Board has received your 20 December 2010 letter regarding the
Discovery Bay Community Services District (CSD) and the 22-23 June 2010 sanitary sewer.
overflow (SSO) that occurred in Discovery Bay. We appreciate your concern in protecting the
environment and the safety of the citizens of Discovery Bay. Central Valley Water Board staff
has reviewed your letter and recognize that many of your concerns are matters that are
appropriately seltled between you and the CSD. However, we are providing you with this

" response to provide background information and a status update for current enforcement
actions related to both the 22-23 June 2010 SSO as well as the 2008 Lakeshore SSO

referenced in your letter,

Central Valley Water Board staff has reviewed the CSD’s response to the 22-23 June 2010
850 for compliance with both the State Water Board-issued Order 2006-0003-DWQ,
Statewide General Waste Discharge Requirements for Sanitary Sewer Systems, and the
requirements contained in Waste Discharge Requirements Order R5-2008-0179, National
Pollutant Discharge Elimination System (NPDES) permit issued by the Central Valley Water
Board to regulate the CSD’s wastewater coilection and treatment systems. According to the
SSO reports suhmitted by the CSD, the cause of the June 2010 SSO was a failure of an air
relief valve. The SSO reports indicate that the CSD monitored the receiving wéters for total
coliform impacts and posted warning signs at Windward Bay. - The CSD reported the S50 fo
the California Emergency Management Agency on 23 June 2010 and certified the final report
on the State Water Board on-line SSO reporting system on 26 June 2010. According to our
records, the CSD satisfied all reporting requirements and the CSD’s response to the SSO was

appropriate.

As recounted in your letter, the CSD formed a “Blue Ribbon Commiitee™ in response to the
2008 Lakeshore SSO and undertook the seven investigative actions you listed, While the
actions taken by the CSD in response to the 2008 Lakeshore 8SO on its own initiative are
commendable, the seven investigative actions you listed are not specifically required by the
State or Central Valley Water Boards as SSO response actions and the CSD was not required
to conduct the same level of investigation for the 22-23 June 2010 8SO. Although Central
Valley Water Board staff has determined that the CSD was in compliance with SSO reparting
and response requirements, the direct discharge of untreated sewage to surface waters as a

o , . AGENDA ITEM - K-3
California Environmental Protection Agency
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Mr. Willlam R. Richardson . 2 9 February 2011

result of the 22- 23 June 2010 SSO is stlll a \nolatlon of Orders 2006- 0003 DWQ and .
R5-2008-0179.

As you may know, the Central Valley Water Board’s Prosecution Team issued an
Administrative Civil Liability (ACL) Complaint to the' CSD on 3 December 2008 in the amount
of $231,000 to address the 2008 Lakeshore SSO referenced in your letter. The draft ACL.
Complaint is available to the public on the Central Valley Water Board's website at: :

hitp.//www.swrch.ca.gov/centralvalley/board_de cisfons/tenta"z‘iveH'orders/

In response to the draft ACL. Complaint, the CSD engaged the Prosecution Team in
settlement discussions. The Central Valley Water Board is currently working on a settiement
agreement with the Discovery Bay CSD. Once a settlement is reached, a tentative ACL Order
incorporating the terms of the settlement will be made available for a 30-day public comment

period before being finalized and lssued

If you have any questions, please contact me at (916) 464-4623 or’
vvasquez@waterboards.ca.gov.

VICTOR VASQUEZ
Senior Water Resources Control Engineer
NPDES Compliance and Enforcement Unit

Enciosuré(s)

cc: Richard Howard, General Manager, Town of Discovery Bay CSD

California Environmental Protection Agency

ﬁRecyc.Ied Paper
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COMMITTEES
Inlernal Cpesatiens Commitles
Della Protection Commisslon

Transportalion, Water &
Infrastruclure Commities

Tri Valley Transporiation
Comnites

Local Agency Formation
Commission

Cenlral Contra Costa
Solid Waste Authodty

Alrport Commitlee

Assoclation of Bay Area
Govemments

Contra Costa Regional Medical
Center Jolnf S8enices Commitles

Dougherty Valey Ovarsight
Commitles

South West Area Transpertation

CONTRA COSTA COUNTY BOARD OF SUPERVISORS

February 9, 2011

Kevin Graves, President
Town of Discovery Bay CSD
1800 Willow Lake Road
Discovery Bay, CA 94505

-
Dear Preside\t @ and ﬂ/Iembers,

Please find enclosed a Board Order from the February 9, 2011Board of
Supervisors’ meeting that I believe will be of interest to the Town of
Discovery Bay Community Services District.

1.) January 25, 2011 Byron Corners General Plan Amendment Study
Authorization.

Please feel free to contact my office regarding this or any additional matter at
(925) 240-7260. :

As always, it is an honor to serve you on the Contra Costa County Board of

Sup(ewik
L e

’/,«* v

™ Y NEJEDLY PIEPHO

County Supervisor, District IiI

MNP: ke

GENDA ITEM - K-4

309 Diablo Road, Danville, CA 94526 = 181 Sand Creek Road, Suite L, Brentwood, CA 94513

Danville Phone: (925) 820-8683 + FAX: (925) 820-6627 + Brentwood Phone: (825} 240-7260 » FAX: (925) 240-7261
Email: Dist3@BOS.CCCounty.us » www.co.contra-costa.ca.us/depar/disd/index.htm
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To: Board of Supervisors

From: Catherine Kutsuris, Conservation
& Development Director

Date: January 25,2011

httpiff64.166.146.155/agenda_publish.cfm?mi=ALL&get_mon...

C.73

Subject: Byron Corners General Plan Amendment Study Authorization

RECOMMENDATION(S):

1. AUTHORIZE a General Plan Amendment study, as requested by Byron Comers, Inc. for property they own at
15031-15034 Byron Highway in Byron, Assessor Parcel Nos, 002-140-009/010, to consider changes in General Plan Jand

use designation from Single Family Residential — High Density (SH) to Comunercial (CO).

2, ACKNOWLEDGE that granting authorization for this request does not imply any support or endorsement for the
application to amend the General Plan, but only that this matter is appropriate for study.

FISCAL IMPACT:

None, If authorization is granted, the applicant will be responsible to pay fees fo cover the cost for a General Plan

Amendintent study,

. " APPROVE
' # RECOMMENDATION OF CNTY ADMINISTRATOR

-RECOMMENDATION OF BOARD COMMITTEE

Action of Board On:  02/08/2011
Clerks Notes:

VOTE OF SUPERVISORS
AYEST NOES: T
TP |
ABSENT. ABSTAIN' ™
RECUSE ~ '~

Contact: Patrick Roche (925) 335-1242

of 2

. APPROVED AS RECOMMENDED ~+ OTHER

[ hereby certify that this is a frue and correet copy of an action taken and enfered on
the mirutes of the Board of Supervisors on ths date shown.

February 8, 2011

David f, Twa,

_I, Deputy

217711 12:51 PM
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BACKGROUND:

The Department of Conservation and Devefopment is in receipt of a request from Sukhjit Singh, Continental Development
Consultants, on behalf of the owner of Assessor Parcel Nos. 002-140-009/010, Jasvir Shahi, doing business as Byron
Corners, Inc,, for a General Plan Amendment study involving the Byron Corners Market located at 15031-15034 Byron
Highway in Byron, The General Plan Amendment study request involves Assessor Parcel Nos. 002-140-009 and
002-140-010, two parcels totaling approximately 34,000 (+/-) square feet site, which are located at the southeast corner of
Byron Highway and Camino Diablo. The subject site is currently designated Single Family Residential — High Density
(SH) under the Land Use Element Map to the Contra Costa County General Plan, 2005-2020, and it is located enfirely
within the Urban Limit Line. The zoning for the subject site is split between the R-B: Retail Business District (APN:
002-140-009) and the A-2: General Agricultural District (APN: 002-140-010). See Exhibit “A” for a copy of letter from
Mr. Singh on behalf of Byron Cotners, Inc., requesting the Generat Plan Amendment study authorization.

As explained in Mr. Singh’s letter, Byron Corners, Inc, operates an existing market and gas station (Byron Corners Market)
at 15031 - 15034 Byron Highway located in the southeast corner of the intersection where Byron Highway and Camino
Diablo meet. Byron Corners, Inc. desires to expand the market and improve overall site access, particulatly the drive way
access 1o the gas station area, by combining the market/gas station with the adjacent vacant parcel (APN: 002- 140-009),

and expanding into this currently vacant parcel,

The sife location, comprised of Assessor Parce! Nos. 002-140-009/010, the subject of the General Plan Amendment study
authorization request, are depicted in the maps and aerial photo, respectively, attached as Exhibits “B” and “C” to this
report, Staff believes that the request for a General Plan Amendment study to consider the re-designation of the subject site
to the Commercial (CO) designation is reasonable, and recommends that the General Plan Amendinent study be
authorized. The staff’s basis for this recommendation is that the proposed General Plan Amendment study, along with
applications for a Land Use Permit/Development Plan for market/gas station and rezoning of the vacant agriculturally
zoned parcel, would provide an opportunity to create an aesthetically pleasing and desirable use, improve site access and
local circulation, and bring consistency between the General Plan and zoning at this location in Byron.

Authorization for this study, however, does not imply support or endorsement for the application to amend the General
Plan, but only provides that this matter is appropriate for study.

CONSEQUENCE OF NEGATIVE ACTION:

Not applicable.

CHILDREN'S TMPACT STATEMENT:

Not applicable.
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